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FAUQUIER COUNTY PARKS & RECREATION DEPARTMENT
PART 1 • FACILITY USE/EVENT APPLICATION

  APPLICANT & EVENT INFORMATION

Reference Receipt # _____________
DIRECTIONS FOR COMPLETING FORM - all sections must be completed
PART 1: Complete all data as required. If address and phone of person/coach is same as for organization write “same.”

Select which park or center, if any, you wish to use, as well as the specific facility in the park or center. Check
date(s) for availability and preset rental periods (if applicable).

PART 2: Complete and sign all necessary permits and special needs form.
PART 3: Please review all the rules of facility use and sign the agreement.
PART 4: Complete all fee information and return to park or center. You will be notified about the status of your application.

Additional permits/information may be required.

APPLICANT INFORMATION
If address and phone of person/coach is same as for organization just write “same.”

Organization/Group/Team/Name _______________________________________________________________________________________

Address _______________________________________ Town _________________________ State ______  Zip ___________

Phone (H) ___________________________________ (W) ___________________________

Contact Person/Coach __________________________________________________________________________________________________

Address _______________________________________ Town _________________________ State ______  Zip ___________

Phone (H) ___________________________________ (W) ___________________________

E-Mail ______________________________________ Fax ___________________________

EVENT INFORMATION
Date & Time of Event _____________________________________ Event Name _____________________________________________

Type of Event ______________________________________________________________ If League, # of teams ___________________

a. Is this a fund-raising event? No ■     Yes ■   (If yes, additional fee may apply. See Part 2)
Will funds be collected onsite? No ■      Yes ■ (if yes, an additional fee may be required.)
Are you a 501(c)3 organization? No ■      Yes ■ (if yes, see F4.)

b. Will 75 or more people attend? No ■       Yes ■     Estimated attendance #_____
(If yes, a Special Event Permit is required and must be submitted at least 20 days in advance. See Part 2)

c. Will any business be conducted at the facility (e.g. products, services, advertising, etc.?  No ■      Yes ■     (If yes, a
Vendor’s Permit is required. See Part 2)

d. Is this a fishing tournament? No ■      Yes ■   (If yes, a Fishing Tournament Permit must be submitted. See Part 2)

e. Is this event during normal facility hours? No ■      Yes ■   (If no, a Special Schedule Permit must be submitted. See
Part 2)

f. Are there special needs to accommodate or special equipment required?  No ■      Yes ■   (If yes, a Special Needs
Form must be submitted. See Part 2)

g. Are there more than 10% non-county residents participating on sports teams?  No ■     Yes ■  ( If yes, see facility rate
chart for non-county fees.) If so, what %_______?

h. Are tournaments considered end of season playoffs?  No ■      Yes ■   (If no, then a separate application must be
submitted for tournaments.)

FACILITY CHOICE (Refer to enclosed list of facilities)
Location (Park, Building) 1st Choice _______________________________ 2nd Choice __________________________________

Facility Name (Shelter, Room) 1st Choice _______________________________ 2nd Choice __________________________________

Non-Sports activities
Date(s)/Time(s) 1st Choice _______________________________ 2nd Choice __________________________________

Practice Date(s)/Time(s) 1st Choice _______________________________ 2nd Choice __________________________________

Games Date(s)/Time(s) 1st Choice _______________________________ 2nd Choice __________________________________

Tournament Date(s)/Time(s) 1st Choice _______________________________ 2nd Choice __________________________________
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FAUQUIER COUNTY PARKS & RECREATION DEPARTMENT
PART 3

RULES & RESPONSIBILITIES

Reference Receipt # _____________
USAGE RULES

1. ALCOHOL - Alcoholic beverages are not permitted in, or on any Departmental facility.

2. PETS - Pets will remain on leash at all times, six feet or shorter.  Pet excrement will be removed and placed in
trash receptacle by owner.  Except for ADA compliant animals, pets are not permitted inside buildings. Com-
plete Special Needs Form Part Two.

3. OTHER FEES - Park admission fees are not included in facility reservation.

4. ORDINANCES - County Parks Ordinances are posted on park/center bulletin boards.  Parks and Recreation
and/or the County Board of Supervisors reserve the right to refuse a request or to cancel any activity if it is not
in the best interest of the County or conflicts with Parks and Recreation sponsored activity.

5. RULES & REGULATIONS - Rules and regulations shall be adhered to by all persons representing rental group.
Guidelines enclosed in application are considered part of this application.

6. CANCELLATIONS - Cancellation of scheduled use must be made in writing 14 days in advance of the date
and time reserved with a $5.00 administrative-processing charge incurred.  Any change in dates shall be subject
to these guidelines.  Cancellations due to snow/ice, etc. which must be made at least two hours prior to the
event by either phoning the site and speaking to site personnel or leaving message on machine that staff
monitors.  If an organization does not cancel and does not show up for the reservation, the total fee shall then
be forfeited.  All cancellations should be made as soon as possible so that other use may be made of the facility.

7. USER RESPONSIBILITY - Users agree to assume responsibility for any liability for injury or damage to their
person or the property of the user or others, for injury or damage attributed to Fauquier County facilities,
personnel and/or property.  Fauquier County is not responsible for accident, injury or damage to or loss of
property. Rental period will be observed to avoid additional charges of $10.00 per 15 minutes.

8. BALL FIELD LIGHTS - Keys for lights will be checked out on a day-to-day basis. (Except those fields with
meter system where key may be checked out for the season)  Keys are due back by 12:00 Noon of the following
day.  If not returned team/league will be charged for another day.  All keys have a $15 refundable deposit.  No
new inning may be started after 11:00. PM.  Lights will be on a timer and cut off at 11:15 PM.

9. CLEANING - All users are expected to leave the facility clean and orderly. Cleaning fees may apply if Depart-
ment incurs unexpected costs.

Everything that I have stated on this application is correct to the best of my knowledge.  I understand that the
Department will retain this application whether or not it is approved.  I agree that while we use Parks and Recre-
ation facilities we will not discriminate on the basis of race, creed, color, religion, disability, gender and age. I have
read, understand, and agree to abide by the policies, rules and regulations as they pertain to the requested usage.

Signature of Applicant __________________________________________________________ Date _____________________

Use of fields is governed by a very detailed set of policies that give priority to youth, in-county participants, certain
seasons for each sport, regular season play, etc. More information on these policies is available at any Region Office or
the Administrative Offices of the department.

3



06/02

PROCESSING & RESPONSE
PARK/CENTER USE ONLY

Application/Fee(s) Received by ________________________________ On ________________ Receipt # ________________

■■ We're sorry but the date(s) you requested are unavailable.

Processed By Region Manager _______________________________________________________ Date ____________________

Copy Returned By __________________________ Refusal processed by _______________ Date ____________________
(initials) (initials)

■■ Your application has been approved for: (See Permits for special conditions)

____________________________________ (location) ___________________________ (date(s)) ___________________________ (time)

Permits Approved By Director _______________________________________________________ Date ____________________

Processing & Approval Sent By ______________________________________________________ Date ____________________

Forms Routed to: User _______________________ Office __________________________  Maintenance __________________

FAUQUIER COUNTY PARKS & RECREATION DEPARTMENT
PART 4

RESERVATIONS, FACILITIES & CONFIRMATION

Reference Receipt # _____________
RESERVATIONS

Reservations for facilities are accepted beginning one year in advance, except ball fields which are reserved as follows:
Reserved Time Application Deadline
March - July February 7 Applications accepted no sooner than January 7
August - November July 7 Applications accepted no sooner than June 7
December - February October 7 Applications accepted no sooner than September 7

SEND APPLICATIONS TO:

Central Region
WARRENTON COMMUNITY CENTER
430 E. Shirley Avenue (effective Fall 2002)
Warrenton, VA 20186
(540) 347-6896
Fax (540) 347-6898

Northern Region
MARSHALL COMMUNITY CENTER
P.O. Box 928
Marshall VA 20115
(540) 364-3886
Fax (540) 364-3886

Southern Region
C.M. CROCKETT PARK
10066 Rogues Road
Midland, VA 22728
(540) 788-4867
Fax (540) 788-1701

MONROE PARK
P.O. Box 219
Goldvein, VA 22720
(540) 752-5330
Fax (540) 752-5325

Eastern Region
VINT HILL VILLAGE GREEN
COMMUNITY CENTER
4235 Aiken Drive
PO Box 861435
Warrenton, VA 20187
(540) 347-6894
Fax (540) 347-1895

PAYMENT
Payment for usage must accompany application.

Facility Use $ ________________

Special Event Permit $ ________________

Vendor Permit $ ________________

Special Schedule Permit $ ________________

Fishing Permit $ ________________

Special Needs $ ________________

TOTAL $ ________________

Incomplete applications will be returned. Facilities
will not be reserved until completed applications are
received. Permits must accompany application.

Payment for usage must accompany application.
Make all checks payable to Fauquier County Parks &
Recreation Department. If applying for more than one
usage, the first time fee must accompany application.
Subsequent payment shall be made at least one event in
advance of usage.

Persons signing forms must be at least 18 years of age.
Please refer to most recent rate sheet.
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